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By the end of this session you will be
introduced to:

How to login to Blackboard

How to view courses, add contents and upload files.

Creating groups

Adding Assignments, checking grades, downloading student's
submissions, adding a grading column and working offline.

Communicate with students through Blackboard collaborate Ultra,
accessing lectures recordings, downloading lecture attendance report.

Choosing students to view certain assignments and folders,
while hiding it from others

Shift to Student mode / Find more information about Black
board
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@ How to login to Blackboard
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1- How to login to Blackboard

1. Open any browser

2. Type in address bar

(cu.blackboard.com)
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1- How to login to Blackboard

3. Type in

Username:
(National ID No.) 4

~""‘:-..':

Password:
(As provided)
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How to view courses, add contents
and upload files.
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Courses k
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Messages
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Sign Out
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(1) in Jubads
Home Page

Information @
I N . -

Content

I N .
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities
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Home Page

Home Page

Add Course Module

My Announcements

No Course or Organization Announcements have been posted in the last 7 days.

My Tasks

My Tasks:

No tasks due.

What's New

¥ Courses/Organizations (1)

(1) o bl
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more announcements...

more tasks...

Actions

What's Past Due

p All Items (0)

What's Due

Select Date: 10/19/2020

¥ Today (0)

* Tomorrow (0)

» This Week (0)

p Future (0)
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Nothing Due Today

Nothing Due Tomorrow

& EditMode is: (EIND

Customize Page

Actions

Actions
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Content
L I N . -
Discussions

Groups
Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities

Content

Build Content Assessments Tools Partner Content
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Assignments
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(1) i bahads Content @ Edit Mode is: m
@

(1) otas o Content

Home Page

X Build Content Assessments Partner Content
Information @

N N N B B B .
Content

Discussions

elo o
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Groups

Tools
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Help

Course Management R . .
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Control Panel

Content Collection
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Evaluation

Grade Center

Users and Groups

Customization

Packages and Utilities
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Home Page

. Build Content Assessments Partner Content
Information @

I B D B BN N . ..
Content

Discussions

Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities
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(1) A dadads  Content (el pmall s jaell s Aalosdd) Rucll) 03N g geus¥) @ Edit Mode is: (XD
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Build Content vl Assessments Tools Partner Content

Create New Page
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Home Page

Information @
I B D B BN N . ..

T K,

Content
I BN N S N . .-

Discussions Item Content Folder

Groups File Module Page

Tools Blank Page

Audio

Help
Image Mashups

Video Flickr Photo

Web Link SlideShare Presentation
Course Management

YouTube Video

Learning Module
Sl b= Blackboard Open Content

i Lesson Plan
Content Collection

Syllabus
Course Tools
Course Link
Evaluation
Content Package (SCORM)

Grade Center
Users and Groups

Customization

Packages and Utilities
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(1) ix haghaas Content (&) s=dll 3 jleal) 5 daltiusal) Gpaiil ) TlEN & 5 Create Content Folder [Ji] Edit Mode is: m o

Create Content Folder

A Content Folder is a way of organizing content items. Content Folders and sub-folders set up a hierarchy to group related material together. More Help

(1) (i shads

Home Page

Information @
Content Indicates a required field.
Discussions
CONTENT FOLDER INFORMATION
Groups

Tools
Name

Help

Color of Name [ | 16 : L'.l; E'}_h; [14dITe

Text
Course Management For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

Control Panel B I U Paragraph Arial

Content Collection x2 x, 42

(2

S Kt

Course Tools

Evaluation

Grade Center

Users and Groups

Customization Click Submit to proceed.

Packages and Utilities
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Packages and Utilities

Help

0 WORDS POWERED BY TINY

STANDARD OPTIONS

Permit Users to View this ® Yes No
Content

| D - - N "
Track Number of Views Yes @ No ‘r“j—' dnC ihQLI 1S L

Select Date and Time Display After

Restrictions : :J‘Vféﬁik:‘}_b)\ﬂ.j‘.ry f‘:_kil = :iﬂ(fﬂ
~ Display Until T (111 e as V‘[Q.lkiL ﬁl:-»:ﬂi_f’= ;iﬂk@j.

Enter dates as mmy/dd/yyyy. Time may be entered in any increment.

PIESS SUDIILL

Click Submit to proceed. Cancel
VVvhen done;Pease
DYESS dUDIMIL
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Home Page
Information @
Content
Discussions
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Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities
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Build Content Assessments Partner Content

r\—] test folder

loedititneirolaer
please press this

g€y, dITOW.
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Information @
Build Content Assessments Partner Content

Content

Discussions

Groups

’\—‘ test folder

Tools Edit

Help Make Unavailable

Adaptive Release

Adaptive Release:

Course Management Advanced

Control Panel Set Revigw 3 )
Status(Disabled) You can're-edititheiile

Metadata

Content Collection

Course Tools . L]
\ -, ~

g Statistics Tracking (On/Off) Eif‘f‘)lrﬂ LILISHIIICILU
Evaluation

User Progress
Grade Center

Users and Groups Copy
Customization Move

Packages and Utilities Delete
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(1) i bsbas Content

(1) s Jhass
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities

(#) a3 jlaall s Aalaiocall Zeaill) S & sl) test folder

test folder

Build Content Assessments Partner Content

t's time to add content...

Use functions above to add it.

Joradadnew.iile
DIESS

bullaontent
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(1) Giwhadas  Content (o) s-asll s laall s felsiosdl) L) S35yl test folder (&) Edit Mode is: (TP

test folder

I Build Content Assessments Partner Content

Create New Page

(1) e Bubss
Home Page
Information @
Content

Discussions Item Content Folder

It's time to add content
File Module Page ) )
Use functions above to add it.

Blank Page
Audio

Groups

Tools

Help
Image Mashups

- V, L
Video Flickr Photo I_f‘cl N CdILCILIOOSC
Web Link SlideShare Presentation

YouTube Video -.-_b rvffl:- t‘lF '_il':_l\._l:-

L bl Blackboard Open Content .
esson Plan TY
Content Collection vOu OLk;-l'.jJJ..j'; g'iﬁf' OIIL
Syllabus

L L
Course Link r..f IS ILICILU
Content Package (SCORM)

Course Management

control Panel Learning Module

Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities
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(1) i sk Content
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Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities

test folder Create File @ Edit Mode is: m e

Create File

Use the File content type to add a file that can be selected and viewed as a page within the course or as a separate piece of content in a separate browser window. Also, a collection of files or an entire lesson,
including cascading style sheets (CSS), can be developed offline and uploaded into a course from a local drive and viewed in order. More Help

Indicates a required field

SELECT FILE

Select a local file by clicking Browse Local Files or one from within Course Files by clicking Browse Course Files. Enter a Name for the file and choose a Color for the text to appear in the
list of content. Click No to display the file within the Course environment or Yes to display it as a separate piece of content with no Course page heading.

Name | |

Color of Name - Black

Browse Local Files Browse Course Files

Find File .Fwsu; I1le name

FILE OPTIONS

Click Submit (o proy :}

Press here'to choose the'file Cancel

[YOom iyour.computer
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Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

FILE OPTIONS

Open in New Window

Add alignment to content

STANDARD OPTIONS

Permit Users to View this
Content

Track Number of Views

Select Date and Time
Restrictions

Click Submit to proceed.
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® Yes

Yes @ No

Display After
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

| Display Until
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

A9 AN Jsadl) Basg

Pleaseradjust
dvdllabilityzrddteiana
[1meiasyoudesire;yana

DICOSSIS| 101Mm1t

Cancel

VWhen doneryPease

DYESS dUDIMIL




(1) i s Content

(1) 2 Basbss
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups
Customization

Packages and Utilities

($)1adl B jlaall g Aol diesall Zpasill) ZIEN & gs)

test folder

test folder

Build Content Assessments

--------------1
I ’ & Test file |
1 =

Faculty of
Urban and

Regional Planning

®

Partner Content

1ah L L
VV.hen yoursee LS purple
DAl daboveltimeans you

created thelillesuccessiully

o /e

9 ASY) Jgadll Baa g

Edit Mode is: m

o




J groups

A Jgadll Baa g




Mpl
p—ilyosilg

3- Creating groups

Important information about Groups

- : All
ou carfl ctreczil et Yot o 525l A ta You cgn
gm:itsh?n sy;;ure || create create e toéga?lz'et
students into
rou
courses so they s groups for groub groups
can interact with i students in Rl E
one at a : same
each other and : ] assignments . (Manually or
. time or in grade in e -
demonstrate their ¢ and exams. ik as imported
knowledge. - % lf csv. File)
00
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(1) s bats Home Page

(1) i
Home Page
Information @
Content
Discussions
Groups

Tools

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Course Management

3- Creating groups

Home Page

Add Course Module

My Announcements

| Course Management |

P

Customize Page

Control Panel

Content Collection

Evaluation

Grade Center

& Dles BILJ - jﬁi

b All Items (O)

Course Tools .

w_u@fm
more tasks...
oday (0
m Nothing D

Users and Groups

} Other new content (1

Groups

Users

Packages and Utilities

Help

I Users and Groups I

P Tomrgpa
e

Actions &
} This Week (0)

b Future (0)

|
|
|
|
I What's New
|
|
B
| |
|
ol

Needs Attention

Groups

Users &

} Assignment Needs Grading (2)
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3- Creating groups

(1) o dasai Groups ﬁiﬁ Edit Mode is: m e

m Group Sets All Users

(1) (A Jahats
Home Page Groups tool
Information @
Create
Content

Discussions.

Groups

Tools

Help

Course Management G ro u p S

Control Panel

You can use the Course Groups tool to create an interactive online environment. More Help

Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups

Bty Create Import

Users
Customization
Packages and Utilities

Help
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Home Page
Information @
Content
Discussions
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Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups

Groups
Users

Customization
Packages and Utilities

Help
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3- Creating groups

[ﬁ| Edit

All Groups Grou

Groups

You can use the C

Create Import

Single Group Group Set

Self-Enroll Self-Enroll

Manual Enroll Random Enroll

ManatEntl _j_llul-}_llj Oor G JL‘;{!{_E:‘J_L)J.

>roup set:isiora

groups
N EEN NN S . -
I 1
Single Group I Group Set I
L I N S . .-

Self-Enroll Self-Enroll

Manual Enroll Random Enroll

| Manual Enroll |

| = |
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3- Creating groups

Exams Test Course Groups Create Group Set

%

(]
o)
a

Create Group Set

Exams Test Course

You can groups at one time u
Home Page ®
Manual S
Content [ J
Discussions [ J
GROUP INFORMATION
etlno -
VeEls ® Name N\ = — = = o~
e~ AU = = ( —~ iy
- = Ex:Dr. Tareq Abo el Seoud
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
Course Management B I Y & Pparagraph Avial 14px H B L % b Q
Control Panel M 1. v v T 9 Q@ R B <> T [ONRC O]

crat cone Remember that you cannot

Needs Grading

 secrs change group set name
once submitted

Tests

Users and Groups

Groups
Users

e ible to students No @ Yes
Customization

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style Click Submit to proceed. Cancel

Tool Availability
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Assignments
Tests

Users and Groups
Groups

Users
Customization

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability

Packages and Utilities

Help
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3- Creating groups

Gro o den No @ Yes

TOOL AVAILABILITY

Blogs
) No grading
Grade: Points possible:

Discussion Board
@ Allow any group members to create forums.
> not allow student group members to create forums.

Email

File Exchange

Journals
@ No grading

ade: Points pos

Academic Materia

Blackboard Collaborate Ultra
Allow all group members to create and access session recordings.

@ Do not allow student group members to create or a n record
Content Market Tools

Wikis
) No grading

ubmit to p:
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3- Creating groups

@ No grading

) Grade: Points possible:
Tasks
Academic Materials

M Blac

Manual
Method

h---------------------‘

MODULE PERSONALIZATION SETTING

Remember to uncheck this option to
stop student's personalization options

| I ——-

----------------------‘
IGROUPSETOPTIONS

I Number of Groups
I _| Create smart view for each group in set.

L---------------------‘

Click Submit to proceed.
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Exams Test Course
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

Users and Groups

Groups
Users

Customization

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability
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3- Creating groups

Group

t Enroliments

Edit Group Set Enrollments

GROUP SET INFORMATION

GROUP SET ENROLLMENTS

Filter Available Mem

Randomize Enroliments

=1 gl il 3t S pana

No users have been added.

Delete Group

= 2 agd! il M8 A5 gana

Name

Hide members alre.

Collapse All

ly in another group in this set
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Exams Test Course Grot

Exams Test Course
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

Users and Groups

Groups
Users

Customization

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability
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3- Creating groups

Group

t Enroliments

Edit Group Set Enrollments

GROUP SET INFORMATION

GROUP SET ENROLLMENTS

Filter Available Mem

Randomize Enroliments

=1 gl il 3t S pana

No users have been added.

Delete Group

= 2 agd! il M8 A5 gana

Name 2 syl

Submit to pr.

Hide members alre.

Collapse All

ly in another group in this set
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3- Creating groups

Exams Test Course Groups .. Group 0 sl i s dit C t Enroliments

Edit Group Set Enrollments

Exams Test Course
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Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

Users and Groups

Groups
Users

Customization

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability
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Add Users

Search: Any

GROUP SET INFORMATION

Name

ription

GROUP SET ENROLLMENTS

Filter Available Mem

Randomize Enroliments

=1 gl il 3t S pana

No users have been added.
Delete Group
= 2 agd! il M8 A5 gana

Name 2 syl

Add Users E

Submit to i
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Information @ ~
v
5}@ Content L ]
. GROUP SET INFORMATION
Discussions ®
Groups ~
Name
Tools [ ]
Description
Help ~

GROUP SET ENROLLMENTS
Course Management

Control Panel

Filter Available Members
Content Collection

Course Tools Randomize Enrollment:

Evaluation

e Al 2 gefpa
Grade Center

Needs Grading Name _l i

Full Grade Center
Assignments
Tests

Users and Groups

Groups N
Users

g
Customization A
Guest and Observer Access ' 2 & 2000
Properties
Quick Setup Guide JH 29109050104
Teaching Style
Tool Availability Delete Group

Packages and Utilities

gan dasafpa

Help

Submit to
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already in another group in th
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allusersin ps

Student x

Click submit

Cancel
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Exams Test Course
Home Page
Information @
Content
Discussions
Groups

Tools

Es]

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests

Users and Groups

Groups
Users

Customization

a

Guest and Observer Access

Properties

Quick Setup Guide
Teaching Style
Tool Availability
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3- Creating groups

Groups

Y can use the Course Groups tool

Create Import

Bulk Actions View Options
L B B B N _ B & &N § § &N N N § _§ &8 &8 8 N N & & §_ & N N N §B N N N N N _§B_§N_§B § N N _§ § N §N N N B § §B &N §N_ §N _§N |

GROUP SET

No

- 0 No
L& R & _® N R &R _§ § _§ _§B _§B &N _§B &R _§ _§N _§N _§N _§N _§N _§N _§B _§ _§B _§B B _§B _§N _§N N _§N _§N _§N _§N _§B _§B §B B B _§N _§N _§N _§N _§N _§N N _§N &N B _§B _§B _§N_]
Bulk Actions View Options

o 10 of 10 items Show All Edit Paging...
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Exams Test Course
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Exams Test Course
Home Page
Information @
Content
Discussions

Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
Assignments

Tests
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Submission Details
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If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide these students with an overall grade for

Number of Attempts Single Attempt

v
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Although SafeAssign officially supports only Eglsi o b . languages other than English. SafeAssign has no technical limitations that

preclude using it with other languages. See Blackboard Helpforrnreinion
If SafeAssign is enabled with Anonymous Gra@ing, SafeAssign d

ation.
?bﬁl e hidden from Instructors until Anonymous Grading is disabled. However, Students may
still be able to see SafeAssign Originality Repdtts depending on the state ofmne "Allow students to\view SafeAssign originality report for their attempts” setting.

Allow students to view SafeAssign originality report for their attempts

Exclude submissions from the Institutional and Global References Databases

Grading Options

Display of Grades
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still be able to see SafeAssign Originality Repdtts depending on the state ofmne "Allow students to\view SafeAssign originality report for their attempts” setting.
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Submission Details

If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide these students with an overall grade for
the assignment.
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StilFbe GoleTo See SafeASSIEn Originality Reports depending on the state of the "Allow students to view SafeAssign originality report for their attempts"” setting.
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Submission Details
If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide these students with an overall grade for
the assignment.
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Submission Details

If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide these students with an overall grade for
the assignment.
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Although SafeAssign officially supports only English, clients are welcome to use SafeAssign with languages other than English. SafeAssign has no technical limitations that
preclude using it with other languages. See Blackboard Help for more information.

If SafeAssign is enabled with Anonymous Grading, SafeAssign Originality Reports will be hidden from Instructors until Anonymous Grading is disabled. However, Students may
still be able to see SafeAssign Originality Reports depending on the state of the "Allow students to view SafeAssign originality report for their attempts” setting.
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Submission Details

If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide these students with an overall grade for
the assignment.
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Submission Details
Grading Options

Display of Grades
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Test Course

Grade Center : Full Grade Center

The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help

Home Page
Information @
Content
Discussions Create Column Create Calculated Column Manage Reports Work Offline

Groups

Tools

Order:
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Test Course
Home Page
Information @
Content
Discussions Create Column

Groups

Tools

Help Move To Top

Grade Center : Full Grade Center

The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help

Create Calculated Column

Grade Information Bar

Course Management LAST NAME

Control Panel
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Course Tools
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Needs Grading
Full Grade Center
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Help
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Test Course
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading

Full Grade Center
Assignments
Tests

Users and Groups

Customization

Packages and Utilities

Help

Download Assignment: Test assignment 7 Edit Mode is: m

Download Assignment: Test assignment

Download and view student assignment submissions by selecting one or more usernames and clicking Submit. Selected assignments are packaged as a ZIP file. Click the link to save the file to your computer.

SELECT USERS

NAME DATE GRADE
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Test Course Grade Center Download Assignment: Test assignment &/ Edit Mode is: m

Test Course Download Assignment: Test assignment
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Control Panel
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Grade Center
Needs Grading
Full Grade Center
Assignments
Tests
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Help

Grade Center

Grade Center : Full Grade Center

The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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Create Grade Column

Grade Columns represent any student effort that is measured. Columns for gradable items are added to the Grade Center automatically. Work that is not automatically graded can be measured in the Grade Center by creating a Grade
Column. e Hi
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Content
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Category No Category ~

Points Possible

Associated Rubrics akE Fulsme

Date Created Mar 26, 2021
Due Date

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

OPTIONS

Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to hide this column from students in My Grades. Select Yes for the third option to show column statistics

to students in My Grades.

Include this column in Grade @ Yes
Center calculations

Show this column to students @ Yes

Show Statistics (average and ) Yes (@
median) for this column to
Students in My Grades

Click Submit to proceed.
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Test Course
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Control Panel
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Grade Center
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Grade Information Bar
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Grade Center : Full Grade Center

The Full Grade Center displays all columns and rows in the Grade Center and is the defﬂult!_"li}"‘yG g}_@“ !:_?rg_ gi!j_l!_!!!_l!.
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Grade Center IJ'-TI Edit Mode is: m e
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Test Course

Grade Center : Full Grade Center

The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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Test Course Grade Center _ Edit Mode is: m e

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help

Test Course
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Test Course Grade Center Download Grades () Edit Mode is: m o

®

Download Grades

Full or partial data can be downloaded from the Grade Center and saved to your computer or a Content Collection folder. Once downloaded, grades can be changed and added offline and later uploaded to the Grade Center. In addition, you
can edit comments accessed through the Quick Comment feature or the Manually Override tab on the Grade Details page. More Help

Test Course
Home Page
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Content
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Groups DATA
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®

Download Grades

Full or partial data can be downloaded from the Grade Center and saved to your computer or a Content Collection folder. Once downloaded, grades can be changed and added offline and later uploaded to the Grade Center. In addition, you
can edit comments accessed through the Quick Comment feature or the Manually Override tab on the Grade Details page. More Help
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Download Grades
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The data has been saved to a file. To download the file and work offline, select Download to open the file.
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Download Grades
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Test Course
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Information @
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Tools

Help

Course Management

Control Panel
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Course Tools
Evaluation
Grade Center
Needs Grading
Full Grade Center
Assignments
Tests
Users and Groups
Customization
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Help

Grade Center

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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Move To Top
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Test Course Grade Center Upload Grades (CL] Edit Mode is: m e

®
Upload Grades

To upload grades from external sources into the Grade Center, the external file must be formatted to synch external data to the Grade Center data. Data is synched by using unique identifiers for each Student and each existing Column.

Test Course
Home Page
Information @
Content

Discussions
CHOOSE FILE
Groups

Tools
When you upload grades, first download the Grade Center and then edit the file with the data to be uploaded. This process will help ensure that the data in the upload file is formatted correctly.
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Communicate with students through Blackboard
collaborate Ultra, accessing lectures recordings,
downloading lecture attendance report.

Urban and &JJ&?‘ d\,&ﬁ‘ SJAJ



9-1- Communicate with students Through
lackboard collaborate Ultra

(1) i ashass Grade Center &] Edit Mode is: m o

Grade Center : Tests

(1) i s
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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9-1- Communicate with students Through
ackboard collaborate Ultra
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9-1- Communicate with students Through

Information @
x Content

Discussions

Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups

Customization

Packages and Utilities

Help

Blackboard collaborate Ultra

Event Details

Guest access

f20

Mo end [:‘:_J'[::'E'n session)
FiprEElt session

early entry for students | FerlvEntny I

I 15 min before start time hd 1

L N - ---------------'
4 de a description -

Faculty of & » W e P
Urban and @jﬂﬁ\ JJA.\M OJAJ T}I::_'q
h Ilim
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9-1- Communicate with students Through
Blackboard collaborate Ultra

(piia) (o i Bl
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Contrel Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Faculty of
Urban and

9 AT Jgadl) Baag

Regional Planning

I l

Session Settings b

Default Attendee Role FOI more

options, please
press settings
icon

Participant
Recording
Allow recording downloa
Anonymize chat messages

Moderator permissions

Show profile pictures for moderator only

Participant permissions

@ Please type a session name before you save.

v

i



9-1- Communicate with students Through
Blackboard collaborate Ultra

(5 (o i SRl
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Define attendee role

Faculty of

n

A session name is

X

Session Settings

Default Attendee Role

‘ Participant i |

Participant
Pr nter
Moderator

I Anonymize chat mess dges

L-------------------
Moderator permissions

Show profile pictures for moderator only

Participant permissions

@ Please type a session name before you save.

Urban and
Regional Planning

A9 AN Jsadl) Basg 7 1



9-1- Communicate with students Through
Blackboard collaborate Ultra

x HomeBagze . N N S N S S
Information @ o Allow rec ownloads |
Content L I Anonymize chat mess |
Discussions [ .. I

1 Moderator permissions |
Groups ® : Show profile pictures for moderator only |
Tools L] l I
Participant permissions |
Help @ I I
| Share audio I
1 Share video |
Course Management Please, choose carefully |
articipant permissions Fostehstmes=S -
Contreol Panel p p p I I
| Draw on whiteboard and files
Content Collection I I
Course Tools | Enable session telephony :
Evaluation I B allow attendees to join the sessio 1
i telepho
Grade Center I P I
Users and Groups I Private Chat I
Customization : Participants can chat privately only with |
Packages and Utilities I moderators | .
@ Please type a session name before you save.
b bl a S Faculty of

‘_gn"__-.l.iyl Urban and Qf.Jng‘ d 9;",“ 3&3 \}%?I
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9-1- Communicate with students Through

Content

x Discussions
Groups
Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Blackboard collaborate Ultra

B Draw on whiteboard and files

Enable session telephony

B allow attendees to join the session using a

L=

telephone

Private Chat

Participants can chat privately only with
moderators

Moderators supervise all private chats

Large scale session (250+) When done
Allow 250+ attendees to j please press
(Create to
create the
session)

Profanity filter

Hide profanity in chat me

@ Please type a session name be, u save.
NN I I . .- ‘

Faculty of

Urban and @JJ&?\ JJA:M 3&3

—ilyasnllg Regional Planning
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9-1- Communicate with students Through
Blackboard collaborate Ultra

b bl a S Faculty of

Information & ® e Sessions D)
S Content L
Discussions & (84854) ol mila SlEks - COurse Room
Unlocked |
Groups L=
Tools - Create Session Filter by All Upcoming S
Help L]

=—= Photoshop.01

— 3/ 1. 1:00 PM (available)

To join session click on the
three dots

Course Management

Contrel Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

8
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9-1- Communicate with students Through

Blackboard collaborate Ultra

Information @

Content
Discussions
Groups
Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

— Sessions G

(p4554) Al aeila SiEedsS - Course Room
Unlocked

Create Session Filter by All Upcoming

=—= Photoshop.01

- 3 1. 1:00 PM (available)
e : 5 |
press join session to start ) 1

L8 B &R B _§N _§B _§ _§ | J
ial in:
Edit settings
View re
Cop uest link

Delete session

Faculty of

Urban and QAJJ&?‘ JM‘ 8&3

n—ilasnllg Regional Planning




9-1- Communicate with students Through
Blackboard collaborate Ultra

Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

— Sessions

(p524) Al amila SlEels - Course Room

Unlocked (available)

Create Session

—= Photoshop.01
—1 3 1. 1:00 PM (available)

You can go back to setting to
change

Faculty of
Urban and

A9 AN Jsadl) Basg

Regional Planning

Filter by | All Upcoming

Join se

i
| Edit settings |

Wiew reports

Copy guest link

Delete session




9-1- Communicate with students Through
Blackboard collaborate Ultra

Information @
2:-: Content

Discussions

Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

et

'_I

Faculty of
Urban and

(paE5a) A1 acila SiEad - Course Room

Unlocked (available)

Create Session

Photoshop.01
3/23/21, 1:00 PM (available)

Regional Planning

Sessions

To copy session link press
here. Anyone with the link can
access the session

A9 AN Jsadl) Basg

Filter by All Upcoming S

-----------------l
Copy guest link
_----------------J

Wf Delete session




9-1- Communicate with students Through
Blackboard collaborate Ultra

\ 1 ‘

!

You must
record your

session, S
Blackboard,

doesn’t record
automatically

@ s = o

To make recording for session
press start recording

b bl a IS
ro——laiit
n—ilasnllg

Faculty of
Urban and
Regional Planning
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9-1- Communicate with students Through
Blackboard collaborate Ultra

2

You're the only one in the room.
Jump in and get started! Upload your content and check your audio.

{ Everyone

\

[e31 start the recording?
Record

No chat messages yet

Nothing has been said since you joined.
Start chatting.

Welcome!

Chat with participant

@ s = ¥
b bl a5 Faculty of

u_m-__.liyl Urban and Qf':i)mﬁ‘ JM‘ 8&3 T\vﬁ
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9-1- Communicate with students Through
Blackboard collaborate Ultra

‘\ ‘ l ‘ r’

Welcome!

To access
participant's

@ s = &
b bl a5 Faculty of

u_m-__.liyl Urban and Qf':i)mﬁ‘ JM‘ 8&3 T\vﬁ
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9-1- Communicate with students Through
Blackboard collaborate Ultra

1 Attendee

Q Find Attendee
Mode
You're the only one in the room.
Jump in and get started! Upload your content and check your audio.

[©3 start the recording?
Record

< Detach panel

You can mute
all from
pressing the
three dots,
then press
(Mute all)

Welcome!

@ s = o
b bl a5 Faculty of

u_m-__.liyl Urban and Qf':i)mﬁ‘ JM‘ 8&3 T\vﬁ
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9-1- Communicate with students Through
Blackboard collaborate Ultra

‘ [ ‘

[e31 start the recording?

Welcome!

You're the only one in the room.

Jump in and get started! Upload your content and check your audio.

s = &

Faculty of

Share Content

Primary Content

E Share Blank Whiteboard :

— |

Choose ’T] Share Application/Screen :
sharing type 1
you need % [il] Share Camera |

|

|

7\;1:? Share Files >|

Secondary Content
!—-: l’|| Polling

Interact

Urban and ‘*flli)mﬁ‘ JM‘ 34;3 \ﬁl—i

Regional Planning



9-1- Communicate with students Through
Blackboard collaborate Ultra

Share Content
Share your screen

eu.bbcollab.com wants to share the contents of your screen. Choose what you'd like to share. .
Primary Content

E Share Blank Whiteboard
L N B N _ N N N &R &N &R &R &R N &R & N N N §N )

DDI Share Application/Screen |

Your entire screen Application window Microsoft Edge tab

® l{l] share Camera

N
| I‘I Share Files

If you want to share recorded

lecture, or video with students, w' o oczasss.ireecem. .. Secondary Content
please make sure to share audio. —
e the ¢ D 1, Polling
. 2 fedt Uplo S
Students will not hear anything if —
this is not enabled and make . : .
) [:‘ Share audio Share Cancel '
sure to open your mic as well ‘ Sharing icon

s = &

sl a8 Faculty of ! ¥ 9%
o JaYI Urban and @JJ‘S\J‘ JJAJ\ ol 9
u——ilasilg Regional Planning B




Welcome!

You're the only one in the room.

Jump in and get started! Upload your content and check your audio

@ s = o
b bl a5 Faculty of

Urban and
ur——ilyasllg Regional Planning

[e3 start the recording?

Sharing file from your
device

A9 AN Jsadl) Basg

9-1- Communicate with students Through
Blackboard collaborate Ultra

Share Content
Primary Content

J Share Blank Whiteboard

Share Application/Screen

® i1l share Camera

=
|

'l h Share Files

R o N

Secondary Content

D ‘I"ﬁ Polling




9-1- Communicate with students Through

Blackboard collaborate Ultra

2

You're the only one in the room. After ChOOSIIlg the file you
Jump in and get started! Upload your content and check your audio. Want, you must pIress share

{ Share Files

"~ ‘ ‘ l \"

[©3 sStart the recording?

Record

Welcome!

Students will not be able to
see your file, unless you Share Now
shared it with them

@ s = &
b bl a5 Faculty of

u‘_m-—.llfl!" Urban and “.flli)mﬁ‘ JJA:\M 8&3

ur——ilyasllg Regional Planning




9-1- Communicate with students Through
Blackboard collaborate Ultra

¥ C) .9 (B) @8

— Share Files
_/’, §_&
— [31 sStart the recording?
g @ Add Files
Drop your image, PowerPoint, or PDF files to upload.
Or select to choose files,
pdf.20200 s AW Auta jall e
Now sharing >
When file is uploaded, press
share Now
pdf.20200= s ¥ Ada el
|
@ s = o
b bl a5 Faculty of -
= = . " " ” A
g, —] Urban and @jJﬁ?‘ JJMS‘ OJAJ 3
n—ilasnllg Regional Planning -
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9-1- Communicate with students Through
Blackboard collaborate Ultra

B Creating Start the recording?
Breakout
rooms L

You're the only one in the room.
Jump in and get started! Upload your content and check your audio.

Share Content

Primal}r Content

Record

1,
— ¢ Share Blank Wwhiteboarc

Welcome!

Breakout groups is helpful
in dividing students in
lecture. EX: students
sections with TAs

@ s = &
b bl a5 Faculty of

u_m-__.liyl Urban and Qf':i)mﬁ‘ JM‘ 8&3 T\vﬁ
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9-1- Communicate with students Through
Blackboard collaborate Ultra

Creating
Breakout
rooms

b bl a IS Faculty of

u_m-__.liyl Urban and
n—ilasnllg Regional Planning

Choose all options you
want in the breakout
group; you can divide
students in random or
in custom.

& s = o
A9 AN Jsadl) Basg

nnnnnnnnnnnnnnnnnnnnnn

member

Student 1

Cancel



9-1- Communicate with students Through
Blackboard collaborate Ultra

= Q Breakout Groups
Creating s
If customized, you can
Bre ako ut drag and drop students
= from the main room
rooms N . 2 jouliana Bosneva
NN NN N N NN N N R S, S N,
ssssssss
—————————————————

b bl a IS Faculty of g %: PRk >
g, —] Urban and @JJ&?‘ JJMM OJAJ T\\'lﬁ

ur——ilyasllg Regional Planning



9-1- Communicate with students Through
Blackboard collaborate Ultra

Creating
Breakout
o L
rmin oo i M you can move
You're the only one in the room T between
jump In and get started 1 Upload your content and N EaCIC oL, BIIo) o g'roups
& s - &
b bl a IS Faculty of i % PR
g, —] Urban and ‘fjjaﬁ\g\ dj&d‘ OJAJ
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9-1- Communicate with students Through
Blackboard collaborate Ultra

C I'e a.ting To end breakout
Breakout e
rYooms
@ s = o
e — 5 SN Jsaill Bas g -

u——ilyasllg Regional Planning



9-1- Communicate with students Through

Blackboard collaborate Ultra

Please press

the left button
b bl a IS Faculty of
wwo——Jdall Urban d

A9 AN Jsadl) Basg



9-1- Communicate with students Through
Blackboard collaborate Ultra

S

Rania

[0} start Recording

@ Use your phone for audio
Long distance charges may apply

Report an issue You can start
recording or leave
Tell me about Collaborate D) session from this
menu

@ You're the only one in the room.

Welcome!

Blackboard Collaborate Help
Jump in and get started! Upload your content and check your audio.

Privacy Policy

D Leave session (i — poY <<
b bl a IS Faculty of ol sl s
g, —] Urban and @jﬂ?\ JJMM OJAJ 3

n—ilasnllg Regional Planning



How to

access

session
recording

b bl a IS Faculty of

Mpl Urban and
——ilasmlig Regional Planning

(3] o) i i

® T Q

(i) oofl e iRt
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools

Evaluation

Blackboard Collaborate Ultra

B

Blackboard Collaborate Ultra

Jaubks - Course Room

1:00 PMUSSHERIE)

9 ASY) Jgadll Baa g

Sessions

Filter by

All Upcoming



How to

access
session
recording

Faculty of
Urban and
Regional Planning

Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Blackboard
Collaborate

admin1 Furp

1 Sessions

Recordings

O

Press

recordings

Privacy Policy

< - Course Room

Create Session

hop.01

A9 AN Jsadl) Basg

Sessions

Filter by

All Upt




LD d.

Filter k R R
ilter by | Recent Recor
Discussions . ’
I I OW to Groups ® Session name / Recording name Duration Access @ Status @
Toals o
aC C e S S Photoshop.01 / recording_1 3/23/21, 4115 PM 03:20:25 @ rublic @ Done
Help v

session T
recording

Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

b bl a IS Faculty of i % PR
e dJall Urbnnvand ‘fjjaﬁ\‘z‘ dj&d‘ OJAJ I‘@

n—ilasnllg Regional Planning



Information @ L = Recordings 0)
H Content [ ]
HOW to Discussions e Filter by | Recent Reco
acce SS Groups ® Session name / Recording name Duration Access @ Status @
Tools [ ]
° Photoshop.01 / recording_1 115 PM 0 > @ rublic

session -

h------------

re Cording Course Management J i-i"- —— —— —— -

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

b bl a IS Faculty of i % PR
e dJall Urbnnvand ‘fjjaﬁ\‘z‘ dj&d‘ OJAJ I‘@

n—ilasnllg Regional Planning



Information @ ey — Recordings ®
H t H Content ®
OW O Diccussions ® Filter by | Recent
acce S S Groups [ ] Session name / Recording name Duration Access @ Status @
Tools ®
o Photoshop.01 / recording_1 115 PM 03:20:25 @ Public @ Done

session
recording Course Management I

—------------l
Control Panel

l
| o |

Content Collection
- % & B B B B B B B B N |

Course Tools ink @

Evaluation

Grade Center

Users and Groups

Customization

Packages and Utilities

Help

b bl a IS Faculty of i % PR
e dJall Urbnnvand ‘fjjaﬁ\‘z‘ dj&d‘ OJAJ I‘@

n—ilasnllg Regional Planning



Information @

¢ Recordings . C
How to - conent - Recording settings
Discussions [ ]
aC C e S S Groups ® Session name / Recording name Date Duration Recording name
Tools (]
° Photoshop.01 / recording_1 3/23/21, 415 PM
SEeSS10Il = -

Public access
L __ N |

recording

Course Management

X B e X

+ Control Panel

b Content Collection )
} Course Tools

}  Evaluation (5]
E }  Grade Center (5]
I_E‘ } Users and Groups
= ) Customization (5]

Packages and Utilities (5]

{

-

Help

6,mléll asola

‘»J-‘.Jng‘ djﬂ\ 8&3 Cairo University

I
"
]




tu

¥es rec

Groups v
= Recordings 0]
Home Page ® &
N
I I OW to Lujg it o Filter by = Recent Recordings ¥
L B B B _ B B _ B B | 1
Content ®
Session name / Recording name Date Duration Access @ Status @

dCCesSS :

Tools - Lecture 1/ recording_1 3/31/21, 12:48 PM 00:12:08 @ rublic @ Done
. Help ®

S e S S 10 I I Session 1/ recording_1 3/31/21,12:47 PM 9 @ Public © Done

Course Management 2 24 ¢l gl - i / recording_1 3/31/21,12:43 PM 00:00:11

recording

Content Collection

@ Done

[E Course members only

noha lecture 1/ 1 5 yalas 3/31/21,12:33 PM

@ Done

[E Course members only

Course Tools

r———————-————
e T L L .

Achievements
Announcements
Attendance

Blackboard Collaborate
Ultra

Blogs

Bookshelf

Contacts

Content Market Tools

\

Course Calendar
Course Messages
Date Management

Discussion Board

b bl a IS Faculty of i % PR
g, —] Urhnnvand g—ljj-\sj\‘z‘ JJMM OJAJ T‘

iy m— -1 Y Regional Planning



Groups
Recordings
Home Page

Information @ Filter by = Recent Recordings ¥ Q

Content
Session name / Recording name Duration Access (@ Status @
Discussions

Tools Lecture 1/ recording_1 3/31/21, 12:48 PM 00:12:08 @ Public & Done

Help

. . . Watch now
Session 1/ recording_1 3/31/21, 12:47 PM 00:00:19 @ Public

Download

Course Management 2 s £l il - s / recording_1 3/31/21, 12:43 PM 00:00:11 B course members only

Control Panel Recording settings

TeriEr @slleetamn noha lecture 1/ 1 5 _xalas 3/31/21, 12:33 PM 00:01:44 [E course members only

Course Tools Copy link

Achievements

Add caption source
Announcements P

Attendance . .
Blackboard Collaborate You can delete the SESs10I ]-f J :@I Delete l

Ultra you want from here
Blogs

Bookshelf
Contacts
Content Market Tools

Course Calendar
Course Messages
Date Management

Discussion Board

Faculty of

Urban and (,f':i)&\!‘ dj&ﬁ‘ SJAJ

Regional Planning




Information @

Content

Discussions

Groups

Tools

Help

Course Management

Contrel Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Faculty of
Urban and
Regional Planning

(pE24) A1 emla SlEalS - Course Room
Unlocked (available)

Create Session

Photoshop.01
3/23/21, 1:00 PM (available)

Sessions

To take attendance,
after the session ends, press

(view reports)

A9 AN Jsadl) Basg

Filter by All Upcoming Sessions

2] Join session

Anonymous dial in:
& +442033189610

PIN: 241 822 3501

%, Editsettings
r-----------------

J : View reports I

S Copy guest link

Delete session




Information @

Reports: Photoshop.01

Content

_ _ Filter by All Reports -
Discussions

Groups Start time End time Attendees Duration Attendance

Toaols .
View report
NN I I .- -'

Help
3/23/21.12:48 PM F23/21, 4: A 120 03:26:30 | View |
L N .- -'

Course Management

Please press (View report) of J
the session you want to view

| | Q
Control Pane it’s attendance

Content Collection

Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Faculty of

Urban and (,f':i)&\!‘ dj&ﬁ‘ SJAJ

Regional Planning




Information @

Photoshop.01 Report

Content

Di'—'cuf"'l'on" -------------------------------------‘l";-

Tuesday, March 23, 2021 .

P :f, e . Attendee First Last Total .

12:48 PM — 4:15 PM Name Role . : Joins
Type join leave time

Groups

Tools Attendees

120

mohamed ahmed ka - _ 12:48
Participant Guest o 01:25:00

Help
Average time in session

AT B
U212

Course Management Moderator Integration

Control Panel [Q Export Report

Participant

Content Collection Export to S

Course Tools

Evaluation Support Participant

Session ID

Grade Cent
rade tenter i4:2653b0bfc2badeefa7b01ea82a33bfs

U S d G 5
Ser ana Brene Can you can know all
Customization
information about '

Pack d Utiliti
ackages an ities student’s attendance

Hel
? in this session report

Mahmoud Gamal EL-
Sefy

Participant

Participant Guest

r
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
1
|
|
|
Y |
g |
|
|
|
|
|
|
|
|
|
|
|

TN
P
N

Faculty of
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Choosing students to view certain
assignments and folders, while
hiding it from others
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6- Choosing students to view certain assignments

and folders, while hiding it from others

Test Course Content

@

Test Course Content

Home Page
Information @

Content

Build Content Assessments Partner Content

@

Edit Mode is: m

Discussions

Groups

Tools

Help

&

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

b bl a S Faculty of

wpo————ala i Urban and
n—ilasnllg Regional Planning

it

Test assign jake Unavailable

Adgpivefelcase _ After creating the file,

Adaptive Release: I Please Yess on the Ye
I AdVSnced lJ p q g g Y
arrow to view this menu

L B B B N N N _§N |
Set Review
Status(Disabled)

Metadata Please, choose Adaptive
Statistics Tracking (On/Off) release advanced

User Progress

Copy

Move

Delete

A9 AN Jsadl) Basg




6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content Test folder Adaptive Release: Advanced [%] Edit Mode is: m 9

Adaptive Release: Advanced

A rule is a set of criteria that determines the visibility of this content item to users. If multiple rules are created, the content will be visible to the user if any of the rules are met. For content to be released to a user,
that user must satisfy all criteria in one of the rules below. To create more restrictions that a user must satisfy, add criteria to one rule. To create more potential ways for a user to see the content, create multiple
rules. Add, edit, or delete criteria in any rule by selecting Edit in the rule's contextual menu.

Test Course
Home Page

Information @

L B N N B | 1
Content
Create Rule I

I Please press
_ create rule
Content Status: Available

There are no rules for this item. Click Create Rule to add a rule.

Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

b bl a5 Faculty of

wpo————ala i Urban and
n—ilasnllg Regional Planning




6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Adaptive Release Add Rule [‘r@ Edit Mode is: m 9

Add Rule

Instructors can create release criteria for a content item. More Help

Test Course
Home Page
Information @
Content Indicates a required field.
Discussions
RULE NAME

Groups

Tools .
Provide a name for this rule

Help r---------

Rule Name Il Rule 1 |I~
- I

| ] - -
Course Management & . .
Please, write rule name, then press submit

Control Panel

Content Collection Click Submit to proceed.

Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Faculty of

Urban and QAJJNY‘ JM‘ 8&3

Regional Planning




6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Adaptive Release: Advanced Manage Criteria &] Edit Mode is: m e

o

Test Course

Home Page Manage Criteria: Rule 1

Adding criteria to this rule will narrow the ability of users to view this content item. If the item is unavailable, all rules will be ignored. If there are date rules on the item, those dates will narrow any date criteria

Information @
rules set on this page.

Content
I- —— -
Discussions Create Criteria I Review Status

Groups - - e ol

Tools

Conte tatus: Available

Help ill not prevent access to this content for users.

Please, Press on
Create Criteria

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

b bl a5 Faculty of

u‘_ln-—.llfl!" Urban and “.fl.ijY\ JJA:\M 8&3
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content .. Adaptive Release: Advanced Manage Criteria &] Edit Mode is: m 9

[x]

Test Course

Home Page Manage Criteria: Rule 1

Adding criteria to this rule will narrow the ability of users to view this content item. If the item is unavailable, all rules will be ignored. If there are date rules on the item, those dates will narrow any date criteria

Information @ .
rules set on this page.

Content

Discussions Create Criteria Review Status

Groups
Date
Tools
Grade

NN NN I - .
I Membership ot prevent access to this content for users.

Help

Course Management

Control Panel P].ea.se, ChOOSe
Content Collection membership
Course Tools

Evaluation

Grade Center

Users and Groups

Customization

Packages and Utilities

Help
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6- Choosing students to view certain assignments

and folders, while hiding it from others

Test Course Content

Test Course
Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Q

Manage Criteria Membership &] Edit Mode is: m o

Membership:Rule 1

Membership criteria allow content to appear to specific users and groups. Use the Username field to add individual users. Use the Course Groups boxes to select groups by moving them from the Items to Select
box to the Selected Items box by clicking the right-pointing arrow. More Help

You can choose specific
COURSE USERS I - "
—— users to view this folder

Enter one or more Username values or click Browse to Search. Separate multiple Username values with commas.

here, or you can browse from all users in course

Username :ﬁ :&;@ If you know student ID/Username, you can write it

ICOURSE GROUPS You can Choose SpeCifiC
I : '
R EET l oroups to view this folder If you want to add multiple students, you can write

the first student ID followed by (,) then the second
student ID
EX:ID1,ID2,ID3,ID4, etc.

Items to Select Selected Items

Each criterion added will narrow the ability for a user to view an item. Cancel Submit
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Manage Criteria Membership [‘% Edit Mode is: m o
% ®@ N O B
' Course Membership — Blackboard Learn - Personal - Microsoft Edge —
Test Course
() https://cu.blackboard.com/web: s/blackboard/exec /userManager?&.context=userPicker&enableSelectEntireList=true&filter=8&sel - em from the Items to Select
Home Page ~
Information @ ~ .
Course Membership
Content ~
. . N NN NN N NN BN NN BN BN NN BN BN NN BN BN BN BN BN NN BN BN NN B BN NN B B

Discussions @ I You can SeaI'Ch fOI' a

Search ysername -~ Contains G | ot
Groups ® e e —— SpeCIflcstudent
Tools ~

N N N NN
Help ® ( FIRST NAME LAST NAME . USERNAME EMAIL ROLE

gladllae JaS o) 50 29005122102301 Teaching Assistant_CU

Course Management
D55 el pale U sl 28711241202266 Instructor_CU

Control Panel
dan] asgd deal dens dens 29503020103435 Student
Content Collection

Course Tools 238 3oballie 3 sans 28912172103116 Instructor_CU
Evaluation o skl taaa dlaa 29008211400943 Student

Grade Center

[ S pleas Cpanly 29109050104886 Student

Users and Groups
L 5 N B _ B _J

You can select all students —_—
eligible to see this folder

Customization
Packages and Utilities

Help
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Y, Sm— ] Urbanyand @jﬂ?‘ JJMM 0&3 T\\'ﬁ

n—ilasnllg Regional Planning



b bl a S Faculty of i % PR
g, —] Urbanyand @jﬂ?‘ JJA-\M 0&3

n—ilasnllg Regional Planning

6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Manage Criteria Membership _ Edit Mode is: m e
®@ W O B
' Course Membership — Blackboard Learn - Personal - Microsoft Edge — O
Test Course
() https://cu.blackboard.com/webapps/blackboard/execute/userManager?&context=userPicker&enableSelectEntireList=true&filter=&selectMul... SUNECHEGLRILIULELRTI 24
Home Page -
Information @ ~ .
Course Membership
Content ~
. X N NN BN N BN BN NN BN BN NN BN BN EEN BN BN EEN BN BN EEN B BN BN B B B B .
Discussions . I
Search ysermame ~ Contains Go I
Groups L L---------------------------
Tools ®
Help ® FIRST NAME LAST NAME USERNAME ROLE

e JlS e yn 5 29005122102301 Teaching Assistant_CU

Course Management
[ D)5 el ale - 28711241202266 Instructor_CU

I Jasy Seal azed deal deas deas 29503020103435 Student I

Control Panel

Content Collection

e Tl Galallae 2 58 Galeallue 2 gaas 28912172103116 Instructor CU I
. Once selected
Evaluation ’ PEGAR VORI 29008211400943 Student
Grade Center LB B B _§B N _§ § §B §B B N B B N B §B N B B N B B N B N N B N B §B B BN N N _§N |} pleasepress
s A aliae panly 29109050104886 Student A
Users and Groups Submlt

Customization

Cancel Submit
Packages and Utilities




6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Manage Criteria Membership [%] Edit Mode is: m o

Membership:Rule 1

Membership criteria allow content to appear to specific users and groups. Use the Username field to add individual users. Use the Course Groups boxes to select groups by moving them from the Items to Select

Test Course
Home Page
Information @
Content
Discussions
Groups

COURSE USERS

Tools

Enter one or more Username values or click Browse to Search. Separate multiple Username v 3 .

Username 29503020103435,29008211400943 | their usernames

Course Management were added

Control Panel

Help

COURSE GROUPS
Content Collection
'----------------'

Evaluation | items to Select Selected Items You can add groups
Grade Center : Lot and convert it to

Course Tools

Zh el S errers

Users and Groups I 3 SeleCted items lf You

1 2semen

Customization Il 25 | want as well

Packages and Utilities L---------------ﬂ

Help FEach eriterion added will narrow the ability for a user to view an item. Cancel Submit
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Membership criteria allow content to appear to specific users and groups. Use the Username field to add individual users. Use the Course Groups boxes to select groups by moving them from the Items to Select

Home Page
Information @
Content
Discussions
COURSE USERS

Groups

Tools

Help Enter one or more Username values or click Browse to Search. Separate multiple Username values with commas.

Username 29503020103435,29008211400943 Browse...
Course Management

Control Panel
COURSE GROUPS

Content Collection

Course Tools T 1 F & ¥ F F F rFrF

X Items to Select I Selected Items
Evaluation T

1 3sanaa

2 dsanaa
Users and Groups 3 dsanaa
1 &) 58 334 seaa
2 ¢l 8 50 4e sana
Packages and Utilities —_— I
Invert Selection Select All I Invert Selection Select All

Grade Center

Customization

Help
----------------‘

Each criterion added will narrow the ability for a user to view an item.

Faculty of
Urban and
Regional Planning

You can add groups
and convert it to
selected items if you
want as well




6- Choosing students to view certain assignments
and folders, while hiding it from others

TESL Cuur ST

Membership criteria allow content to appear to specific users and groups. Use the Username field to add individual users. Use the Course Groups boxes to select groups by moving them from the Items to Select
box to the Selected Items box by clicking the right-pointing arrow. More Help

Home Page
Information @
Content
Discussions
Groups COURSE USERS

Tools

Help Enter one or more Username values or click Browse to Search. Separate multiple Username values with commas.

Username 29503020103435,29008211400943 Browse...

Course Management

Control Panel
COURSE GROUPS

Content Collection

Course Tools L 8 B 3 B N N B §B N N N N N N §N J
Items to Select I Selected Items
Evaluation o

5 “ 1 1 s You can add groups

ety cooee -
1 ¢l 23234 sena
2 dsamaa I

Users and Groups 3 senan I and COIlveIt it tO
Customization e I SeleCted items lf You

3 els 5040 gana

Packages and Utilities I Want as Well

Invert Selection Select All I Invert Selection Select All

Grade Center

Help
- . N N B B BN BN BN B e e e

Each crilerion added will narrow the abilily jor a user Lo view an ilem. Cancel Submit
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6- Choosing students to view certain assignments
and folders, while hiding it from others

TESL Cuur ST

Membership criteria allow content to appear to specific users and groups. Use the Username field to add individual users. Use the Course Groups boxes to select groups by moving them from the Items to Select
box to the Selected Items box by clicking the right-pointing arrow. More Help

Home Page
Information @
Content
Discussions
Groups COURSE USERS

Tools

Help Enter one or more Username values or click Browse to Search. Separate multiple Username values with commas.

Username 29503020103435,29008211400943 Browse...

Course Management

Control Panel
COURSE GROUPS

Content Collection

Course Tools
Items to Select Selected Items
Evaluation
. 1 2senaa
Grade Center 1 #h,8 5030 gana

Users and Groups 3 dganan
2 el 508 sana
3 el8 5040 sana

Invert Selection Select All Invert Selection Select All When finiShed,
please press
submit

Customization
Packages and Utilities

Help

Each crilerion added will narrow the abilily jor a user Lo view an ilem. Cancel Submit

L-
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content ... Adaptive Release: Advanced Manage Criteria @ Edit Mode is: m o

(>

Test Course

Home Page Manage Criteria: Rule 1

Adding criteria to this rule will narrow the ability of users to view this content item. If the item is unavailable, all rules will be ignored. If there are date rules on the item, those dates will narrow any date criteria

Information X
® rules set on this page.

Content
Discussions Create Criteria Review Status

Groups

Tools
Content Status: Available

Help

Delete

CRITERIA TYPE DESCRIPTION
Course Management

I . . . .

Control Panel Membership I 2 Users, 2 Groups I

L B B B N J

Content Collection Delete

Course Tools You will find that
Evaluation the description
changed

splaying 1 to 1 of 1 items Show All Edit Paging...
Grade Center

Users and Groups
Customization
Packages and Utilities

Help
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Urban and
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course

Home Page Manage Criteria: Rule 1

Adding criteria to this rule will narrow the ability of users to view this content item. If the item is unavailable, all rules will be ignored. If there are date rules on the item, those dates will narrow any date criteria

Information @ .
rules set on this page.

Content
Discussions Create Criteria Review Status

Groups

Tools
Content Status: Available

Help

Delete

CRITERIA TYPE DESCRIPTION
Course Management

Control Panel Membership 2 Users, 2 Groups

Content Collection

Course Tools

Evaluation Displaying 1 to 1 of 1 items Show All Edit Paging...
Grade Center

Users and Groups

Customization

Packages and Utilities

Help

Please press ok to
proceed
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content @ Edit Mode is: m
® T

Test Course Content
Home Page

. Build Content Assessments Tools Partner Content
Information @

Content -----------------------------l

i
) Testlolder | You will find that the file

Availability: Item is available, but some students or groups may not have access.

: Enabled: Adaptive Release I Status updated
-—

ﬁ Test assignment

Control Panel You can use the same
Content Collection method to create
course Tooks assignment for specific
users or groups

Discussions
Groups

Tools

Help

Course Management

Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Faculty of
Urban and
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6- Choosing students to view certain assignments
and folders, while hiding it from others

Test Course Content &, Edit Mode is: m

Edit

Make Unavailable

Content )
Test Course Adaptive Release
. .

Adaptive Release:

Advanced I er Content
h L B B B B N N _§ |

Set Review

Status(Disabled)

Home Page

) Build Content Assessmer
Information @

Content

Discussions Test folder Metadata

Statistics Tracking (On/Off)

Groups Availability: Item is r groups may not have access.

Tools Enabled: Adaptive | Student Activity

User Progress

B Test assignment Move

Change Due Date

Help

Course Management
2 Delete

Control Panel

S You can use the same
Course Tools methOd to Create
Evaluation assignment for specific
Grade Center

users or groups

Users and Groups
Customization
Packages and Utilities

Help
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1- Shift to Student mode

Edit Mode is: m

ter Student Preview

You can enter student
Home Page mood from the eye
icon

(1) i lashass

Home Page
Add Course Module

. Customize Page
Information @

Content

Discussions
My Announcements

(1) s i [ @ |

New test

Groups

Tools

Help What's Past Due Actions

more announcements...

» All Items (0)

My Tasks y
Course Management y What's Due Actions

Control Panel My Tasks: Select Date: 10/19/2020 Go

Content Collection No tasks due. A
¥ Today (0)
Course Tools more tasks...
Achi Nothing Due Today
chievements
Announcements What's New ¥ Tomorrow (0)
Attendance

Nothing Due Tomorrow
Blackboard Collaborate - Actions

Blackboard Collaborate » This Week (0)

Ultra » Announcements (1)
Blogs » Future (0)

Bookshelf p Assessments (1)

SRl ¥ Courses/Organizations (1)
Content Market Tools

Course Calendar (1) s bl

Alerts
Course Messages
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Z- Shift to Student mo

Student Preview mode is ON Settings I Exit Preview I

| =5 [Remp— |
Home Page

S Home Page

Home Page

When done,
Content
Di i My Announcements P].ea.se pIeSS
Groups (1) s b3 - eXlt pIeV].eW

New test

What's Past Due
Help more announcements...

Tools

» All Items (0)

My Tasks R
4 What's Due Actions

My Tasks: Select Date: 10/19/2020

No tasks due.
¥ Today (0)
more tasks...

Nothing Due Today

What's New ¥ Tomorrow (0)

Nothing Due Tomorrow
- Actions

» This Week (0)
¥ Courses/Organizations (1) » Fut (0)
uture (0)

(1) o Lasass

Alerts

Needs Attention
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1- Shift to Student mode

Student Preview mode is ON Settings Exit Preview

Home Page

(1) bl Home Page

Home Page

Content ' Exit Student Preview

Discussions My Announcements

You are leaving student preview. Using student preview created a
(1) et daid preview user in your course with all of your activity as that user. This
Tools N test user and the related data may impact the course experience for you
. and your students. What would you like to do? Actions

Groups

Help
® Delete the preview user and all data (Recommended)

My Tasks Actions

Keep the preview user and all data

My Tasks: ou are temporar eaving the s
No i T a—p S s

---,——_——------------|

I Remember this choice and do not ask me again I

Nothing Due Tomorrow

Cancel

Nothing Due Today

What's New

¥ Courses/Organizations (1)
(1) i daglass

Last Updated:

emember to remove

Alerts

Needs Attention -
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1-1 Find more information about Blackboard
learn and Blackboard collaborate ultra

BIaCkboard Courses D:ﬂ Course Catalog

Please Press on Institution
ZL imstitution Page —’ page if you need more videos
S it saal (S5 5. and tutorials

Current Courses ¥ Upcoming Courses —>

@ Activity Stream E =2} Q, Search your courses Filter All Courses w 25 v items per page

E Courses Assorted Dates

%f N 202101.RUP.EP105
Organizations
slasal  Original Course View
Sl gl saad S 3 /a0 | More info
Calendar

Messages 202101.RUP.EP204
(1) &= bbas Original Course View

Grades 2l gl deal (S5 3 /20 | More info ~

apaadl gl 2ead S5 3/ 0 | More info ~

202101.RUP.EP104
kil d g dalus  Original Course View

Privacy 2smlil eal S5 55/ 0 | More info

202101.RUP.EP367
el WY als el ya Original Course View

Terms
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1-1 Find more information about Blackboard
learn and Blackboard collaborate ultra

= .? > - 3 - -_
Blackboard i Cairo University Blackboard : & l & >

| ' - Excellence In Education
! g Institution Page J ~

A gnadl g3l daal (S5 5 U/, .

.- Cairo University Staff Members - s sl daalas (o il 5 cliac
Activity Stream

Welcome Instructor,
Courses

Here is a list of useful links you may need before deep dive into blackboard system :

F B & X

Organizations
Al Al

https://eu.bbcollab.com/recording/a4d5f5df652148ca88f4f3ff69af5f51
Calendar

i

Training In English

DX Messages https://eu.bbcollab.com/recording/aa3c6f0cf4404e6b9ff72623b2297b43
— Blackboard Learn Instructor Useful Links:

=, Grades

Dﬂ Tools

@

Sign Out

All information you need is provided in this

page,
If you don’t have it, all information available in
oo next slide

Terms
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1-1 Find more information about Blackboard
learn and Blackboard collaborate ultra

Z\,.\,Ud\ Z\.dl.\ ‘,\...Uﬂ\
https://eu.bbcollab.com/recording/a4d5f5df652148ca88f4f3ff69af5f51

Training In English
https://eu.bbcollab.com/recording/aa3c6f0cf4404e6b9ff72623b2297b43

Blackboard Learn Instructor Useful Links:

*FAQ: Logging in, Courses, Assignments
https://help.blackboard.com/Learn/Instructor/FAQ EN
https://help.blackboard.com/ar-sa/Learn/Instructor/FAQ AR

sInteraction With Students:
https://help.blackboard.com/Learn/Instructor/Interact/Announcements EN
https://help.blackboard.com/ar-sa/Learn/Instructor/Interact/Announcements AR

https://help.blackboard.com/Learn/Instructor/Interact/Blackboard_Collaborate/Collab
orate_Ultra EN

https://help.blackboard.com/ar-
sa/Learn/Instructor/Interact/Blackboard_Collaborate/Collaborate_Ultra AR

*Course Enrolments
https://help.blackboard.com/Learn/Instructor/Courses/Manage_Course_Enrollment#
ultra_manage_users EN

https://help.blackboard.com/ar-
sa/Learn/Instructor/Courses/Manage_Course_Enrollment#ultra_manage_users AR

b hbaill a5 Faculty of
ue——dail Urban and
ur——ilesllg Regional Planning

*Course Availability
https://help.blackboard.com/Learn/Instructor/Courses/Course_Availability EN
https://help.blackboard.com/ar-

sa/Learn/Instructor/Courses/Course_Availability AR

*Create Course Content
https://help.blackboard.com/Learn/Instructor/Course_Content/Create_Conten
t EN
https://help.blackboard.com/ar-
sa/Learn/Instructor/Course_Content/Create_Content
*Course Files
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files
EN
https://help.blackboard.com/ar-
sa/Learn/Instructor/Course_Content/Course_Files AR
*Assignments
https://help.blackboard.com/Learn/Instructor/Assignments EN
https://help.blackboard.com/ar-sa/Learn/Instructor/Assignments AR
*Tests
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys
https://help.blackboard.com/ar-sa/Learn/Instructor/Tests_Pools_Surveys AR
*YouTube Playlist for Instructors
https://www.youtube.com/playlist?list=PLontYaReEU1tCbsCDP-
u_wsKdkDBeglhH
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https://eu.bbcollab.com/recording/a4d5f5df652148ca88f4f3ff69af5f51
https://eu.bbcollab.com/recording/aa3c6f0cf4404e6b9ff72623b2297b43
https://help.blackboard.com/Learn/Instructor/FAQ
https://help.blackboard.com/ar-sa/Learn/Instructor/FAQ
https://help.blackboard.com/Learn/Instructor/Interact/Announcements
https://help.blackboard.com/ar-sa/Learn/Instructor/Interact/Announcements
https://help.blackboard.com/Learn/Instructor/Interact/Blackboard_Collaborate/Collaborate_Ultra
https://help.blackboard.com/ar-sa/Learn/Instructor/Interact/Blackboard_Collaborate/Collaborate_Ultra
https://help.blackboard.com/Learn/Instructor/Courses/Manage_Course_Enrollment#ultra_manage_users
https://help.blackboard.com/ar-sa/Learn/Instructor/Courses/Manage_Course_Enrollment#ultra_manage_users
https://help.blackboard.com/Learn/Instructor/Courses/Course_Availability
https://help.blackboard.com/ar-sa/Learn/Instructor/Courses/Course_Availability
https://help.blackboard.com/Learn/Instructor/Course_Content/Create_Content
https://help.blackboard.com/ar-sa/Learn/Instructor/Course_Content/Create_Content
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files
https://help.blackboard.com/ar-sa/Learn/Instructor/Course_Content/Course_Files
https://help.blackboard.com/Learn/Instructor/Assignments
https://help.blackboard.com/ar-sa/Learn/Instructor/Assignments
https://help.blackboard.com/Learn/Instructor/Tests_Pools_Surveys
https://help.blackboard.com/ar-sa/Learn/Instructor/Tests_Pools_Surveys
https://www.youtube.com/playlist?list=PLontYaReEU1tCbsCDP-u_wsKdkDBegIhH
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